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Welcome to our 'Ohana!

Since 1975, A Family Tree (formerly Hawaii
International Child)  has been helping children
find their families. We welcome you to our family,
and extend a sincere offer to assist you in your
adoption and family building journey. Our
programs have been carefully planned and
designed; our staff is dedicated to helping you
understand the process and to get you through it
as professionally, efficiently and gently as possible. 

In this packet, you will find:

Please enjoy this material and feel free to be in
touch after you have reviewed this packet.

We love our work and look forward to sharing our
joy of children and families with you.

Kristine Altwies
Kristine Altwies, LMFT
Executive Director/CEO



 
A l l  A b o u t  A  F a m i l y  T r e e

The AFT Team is dedicated to
and personally believes in our

mission. Our staff includes
adoptive parents, adoptees, and

siblings of adoptees.  We love
what we do.

We look forward getting to know
anyone interested in our

programs. There's no obligation
to commit; we encourage careful

thinking, and welcome your
thoughts and questions.

Phone: 808 589 2367
Fax: 808 593 2247
Email: Hello@AFamilyTree.org

C O N T A C T

LOCATION 

1632 S. King Street
Honolulu, HI 96826

Hawaii International Child (HIC) was established in 1975 by
members of Hawaii’s adoption community. In 2020 we grew into
A Family Tree. Our staff is united in our love of children, our
respect for birth parents, our support of adoptive families, and
our enjoyment of the important work we are honored to do every
day. HOURS

Monday - Thursday 8 AM to 4 PM
Closed Friday 



Where We've Been, 
What We Do

Since 1975 HIC, now AFT, has found
families for children. We've  managed
adoption programs in Azerbaijan,
Cambodia, China, Georgia, Hong Kong,
Japan, Kazakhstan, Philippines, Russia,
Swaziland, Taiwan, Thailand, and
Vietnam. 

Today our primary focus is on serving
families and children in Hawaii. As a fully
licensed, adoption agency, we are
experts in every single aspect of any kind
of adoption. Yes, we really are that
confident! Whether you need a home
study, a post placement report, have a
question about your (adopted) child's
immigration status, or are just starting
to consider adoption as an adoption, we
look forward to meeting you, and
figuring out how we can be of service.

Our History

Since 1975, HIC has helped more than 3,000
children find their forever families. As AFT, we
work directly with local birth parents to provide
supportive counseling and family planning. Our
domestic adoption work includes: home studies
for any type of adoption; collaboration with the
State of Hawaii Department of Human Services to
place children from foster care into permanent
homes in Hawaii; placement from mainland state
foster programs of waiting children into
permanent homes in Hawaii; cooperation with
local and mainland-based adoption agencies and
attorneys in private adoptions; services and
support for nearly any type of intercountry
adoption program; and our own, AFT domestic
adoption program called Ka Makana.

“Parents can only give good advice or put
them on the right paths, but the final forming
of a person's character lies in their own
hands.”

- Anne Frank

As a 501 (c) 3 non-profit agency, HIC/AFT is
governed by a Board of Directors and is licensed by
the State of Hawaii. AFT undergoes an annual
financial review performed by an independent
certified public accounting firm. 

We provide counseling services to families,
children, and couples. We offer support and
empowerment groups to younger adoptees. We
train and support adoptive parents. We support
and empower birth mothers in determining what is
in their best interest. We provide pre-adoptive
parent training for domestic or international
adoption.



We recognize the critical importance of
early childhood love and nurture and that
children suffer in the limbo of uncertainty
and blossom with the security of stability
and consistency. We wish to do our part to
create a community into which these
children may grow and thrive. We recognize
the needs of prospective birth parents for
truth and education in order to properly
assess whether adoption is right for them.
We recognize the need for reassurance that
prospective adoptive parents have been
professionally screened and assessed prior
to being presented to birth parents for
consideration. We recognize the need for
ongoing support for all members of the
adoption triad and further education
following placement of children into homes.

We choose to remain a small agency with a
large amount of love for what we do. We
believe in a quality adoption experience.
AFT respects the individuality of each
person, and the importance of diversity to a
healthy world.

Find Us

Driving Directions:

Parking:
 

There is plenty of on-street parking on S. King
directly in front of our building. Please be aware
of the bike lane when you exit your vehicle.

H1 - Heading Ewa
Get off at the King Street exit. Follow King St. up
to Punahou. Turn left (makai) onto Punahou. Turn
left (Kokohead) onto S. King. We are just past
Baskins and Robbins on the mauka side of the
street.

H1 - Heading Kokohead
Get off at the Punahou exit. Turn right (makai)
onto Punahou. Turn left (Kokohead) onto S. King.
See above.

AFT is located in the Prince of Peace building
(previously known as Pemco) at 1632 S. King St.
We are in a three story building on the mauka side
of the street, across from Washington Middle
School and directly past Baskins and Robbins.

What We Believe



First time Home Study Applicants 

AFT offers home study  (HS) services for Hawaii-based families.
Anyone adopting a child from any situation, must have a valid,
approved home study prior to adopting. AFT can provide home
study services for clients who adopt through our AFT adoption
programs, and for clients who adopt through a third party 
 (adoption agency, facilitator, attorney, etc.). AFT will collaborate
with the child placing entity to ensure that home study
requirements are met. 

Second Time Home Study Applicants (HS Updates)

AFT can update home studies for clients who previously used HIC
or AFT for a home study. We can provide home studies for most
clients who have previously completed home studies through third
party agencies. 

Post Placement  vs. Post Adoption

A post placement report is required after a child has been
placed with a family where a legal adoption has not been
finalized.  A post adoption report is required after a child has
been placed with a family where a legal adoption has been
finalized.

The reports are written following one or more visits with the child
and family. A minimum of two reports are usually necessary
following child placement to meet requirements.  In some cases
reports are required for a number of years following child
placement. Post adoption requirements are determined by the
sending country, state, agency, and/or prevailing home state
regulations.

S E R V I C E S  A N D  P R O G A M S  O V E R V I E W

         DESCRIPTION OF SERVICETYPE OF SERVICE TIME IT TAKES

 

Home Study 
Services A typical HS

can take 4 to 6
months on

average.

These
reports do
not usually

require
much

paperwork,
but require a

client visit
and

interview.

A HS update
can take as

long as a HS 

Post
Placement/

Post
Adoption
Reports
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Pre Adoption Parent Training (APT)

AFT offers preadoption parent training (APT) courses February
through November. We offer training for domestic and intercountry
adoption. Courses are offered in person and using remote
technology. Courses are offered  as two, three or four week classes
of two or more hours each session. Participants receive a minimum
of twelve (12) hours of course work. 

The AFT APT courses prepare adoptive applicants for the essential
issues of adoptive parenting. Occasionally full-day courses provide
the full training in one session. Our ICA APT course meets Hague
training requirements.

All parents must complete pre adoptive parent training prior to a
child being placed in their home. 

Home Study Update –  An annual home visit is required by the
State of Hawaii for any home study. This fee and process also
applies to any client using AFT for home study services. By law,
home studies are valid for one year and the State of Hawaii
requires a home visit and update to home studies for any client
actively pursuing an adoption.  Note that AFT may agree to split the
the update fee into two payments for returning AFT HS clients in
some cases.  

The AFT Ka Makana (Domestic) Adoption Program is available
to Hawaii-based prospective adoptive families and Hawaii-based
birth families.  This program places children at birth, with adoptive
families. The AFT Ka Makana program supports birth mothers in
their parenting decision-making process. AFT Ka Makana clients
complete their pre-adoptive parent training, home study, and post
adoption services through AFT.  Final adoption processing will be
completed by a third-party attorney with support from AFT. The Ka
Makana program provides supportive domestic adoption services
to all members of the adoption triad.

S E R V I C E S  A N D  P R O G A M S  O V E R V I E W  C O N T .

         DESCRIPTION OF SERVICETYPE OF SERVICE TIME IT TAKES

 

Pre Adoption 
Parent 
Training

APT is offered
once a month

on average
and must be
completed

prior to child
placement. 

 
APT takes two
to four weeks
to complete,
on average. 

Adopting a
child
domestically
can take a
few months
to a few
years.

A HS update
can take as

long as a HS 

Post
Placement/

Post
Adoption
Reports
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Ka Makana
Domestic
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Readoption Services

AFT strongly advises all families who have adopted internationally to
establish their child's foreign adoption with the State of Hawaii. This
process, otherwise known as the Procedure to Establish Foreign
Adoption, takes place in family court and results in a local adoption
decree for your child. Once completed, you may submit this decree
to the Department of Health, applying for a local birth certificate,
otherwise known as the Certificate of Foreign Birth. Your child's local
birth certificate may be the document required for many future
administrative processes and will replace your child's birth country-
issued birth certificate for day to day transactions.

AFT offers the readoption service for families who have adopted
through HIC/AFT as well as for non AFT families.

Family Counseling, Couples Counseling, Parenting Support,
and Adoption Related Individual Counseling at Pono Roots

Our Pono Roots Counseling Center offers client-focused
counseling support for a variety of client needs. As experts in
adoption and parenting, we understand and can address specific
concerns or needs present in your family, your marriage or
relationship.  We also support individuals questioning adoption or
other related identity issues.  Couples facing fertility or family-
building issues will find support at Pono Roots.

S E R V I C E S  A N D  P R O G A M S  O V E R V I E W  C O N T .

         DESCRIPTION OF SERVICETYPE OF SERVICE TIME IT TAKES

 

Readoption
Services Once you

have provided
documents to

AFT, the
process takes

between 6
and 14

months on
average. 

Counseling
support

services are
available on an
on-going basis. 

Pono Roots
-

Counseling
Services
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Everything,
Everything.

All the other adoption or family-building services you may
need which we've not included in this list...

At AFT,  we pride ourselves on being able to answer just about any
adoption or family building or supporting need that anyone brings
to out attention. So with that in mind, we welcome your calls,
emails, and any question you may have adoption adoption, foster
care, family counseling or support services. So even if what you
think you need isn't listed here, please give us a call and see how
we can help. We love our work, and without our families, we'd have
nothing to do! 



FREQUENTLY ASKED 

QUESTIONS

How do I know if adoption is right for me?

In our work with prospective adoptive parents, we have most often come across the
following questions. We encourage you to also read and answer the questions in the 
Pre-Adoption Homework document. Additional detailed information about AFT's various
programs and services may be found in this General Information Packet. 

If you have further questions or concerns, please contact us during our office hours
(Monday through Thursday, 8:00 a.m. to 4:00 p.m.) at (808) 589-2367 or
Hello@AFamilyTree.org

Unforeseen physical or mental health challenges with the child; 
Lack of information about the child’s background and/or current situation; 
Lengthy waits and/or unanticipated expenses; 
Issues related to the child’s cultural or racial heritage, especially when different from
yours.

Most prospective adoptive parents come to adoption after a period of careful thought
and discussion with immediate family and friends. Some adopt because they cannot
conceive children, while others decide to add to their families because they believe in
adoption. While adoption works for many families and can be a wonderful way to grow
your family, it isn’t for everyone. It is important to consider many factors when making the
decision about adoption, such as your motivation and ability to manage the uncertainties
generally associated with adoption, such as:
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The Home Study Process involves a
number of steps. 

What if I am still trying to become pregnant?
 
Many families come to adoption after trying to conceive and give birth to a child. Due to
the emotional, financial, and physical commitment involved in the process of adopting a
child, AFT strongly encourages families to work through the emotional process of not giving
birth to a child prior to deciding on adoption.

Open and embracing of racial and cultural differences;
Comfortable with the unknown and unexpected;
Able and willing to take on many different types of challenges;
Patient and trusting in the adoption process;
Able to identify their own expectations of parenting and of their future child, and are
willing to work to minimize those;
Able to commit to another human being regardless of the challenges.

Families best suited for adoption are those who are:
 

I WOULD LIKE TO ADOPT – WHERE DO I START?

You are in the right place! One thing we encourage prospective adoptive parents to
do is to learn about the different ways they can grow their family through adoption.
Some find internet research helpful, while others prefer speaking with adoption
professionals, like AFT, about the process. As you begin to learn about adoption, you
might find yourself feeling more comfortable with either inter-country or domestic
adoption, or adopting from a specific country or region. U.S. adoption practices
have changed drastically in the last 50 years, and the rules and requirements for
inter-country adoption also vary widely. We encourage you to contact AFT to
explore the options that offer the best fit for you.

LOTS TO THINK ABOUT...

We encourage you to review the questions on the Pre-Adoption Homework
document in this General Information Packet. You may also want to seek the
assistance of a professional counselor or therapist to process some of these
questions and to help you decide whether or not adoption is right for your
family.
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The Home Study Process involves a
number of steps. 

As a licensed child placing agency, AFT is required to follow strict rules and regulations;
We welcome the requirement of always putting the best interest of the child first;
Knowing the psychological and emotional aspects of the adoption process our team can best
support all members of the adoption triad. 
Nonprofit adoption agencies are regularly reviewed, adhere to the highest ethical guidelines, and
are maintain financial transparency. 
The sole purpose of an adoption agency is to provide comprehensive services that meet your needs
now and for years to come. We see adoption as a life-long journey, not a one time transaction.   

While adoption can be viewed as a transfer of legal rights and responsibilities, we know that adoption
affects each member of the adoption triad (birth parents, adoptive parents, and the child) in different
ways throughout the lifespan. Adoption attorneys are familiar with laws and are able to assist with the
paperwork process and court hearings. They may not be trained to provide counseling to an expectant
parent regarding her emotions or the challenges she faces as she make an adoption plan. 
 
AFT's Ka Makana Domestic Adoption team is trained in adoption issues and can provide counseling to
everyone affected by the adoption. With our professional experience in the administrative aspects of
adoption, paperwork is second nature to us. We can provide counseling before, during, and after
placement to all members of the adoption triad. 

The most prominent benefits to working with a licensed adoption agency:

How long the agency has been working in adoption;
Whether the agency is accredited and licensed by the state and other governing bodies;
Staff qualification and training;
Accessibility through e-mail, phone, and in-person or remote meetings;
References from families who have worked with the agency in the past.

How do I choose an agency?
 
We encourage families to carefully research the agency they hope to use. Some of the things to
consider are:

It is important for prospective adoptive parents to trust that their agency is advocating for them and
their future family. Only you can know if an agency in your geographical area or one across the ocean
will work for you. If you are in Hawaii, we encourage you to schedule an appointment with AFT staff to
learn more about our experience and role in your adoption process.

Seek the courage of your convictions

What is the difference between using an adoption agency versus
an attorney for a domestic adoption?
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The Home Study Process involves a
number of steps. 

I HAVE BIOLOGICAL CHILDREN. WILL THIS AFFECT MY APPLICATION?

For clients who reside in Hawaii, AFT can provide support services whether
child placement takes place with AFT's assistance or with the help of a third
party. As a trusted licensed service provider, AFT works with organizations
across the United States, ensuring our local families experience safe and
legal adoptions. Clients working with third party organizations for child
placement can work with AFT for the provision of counseling, pre-adoptive
training, home study reports, child match support, and follow up work.

If you and the child’s legal guardians/parents are living in Hawaii, AFT can provide you with
the required home study report and then support you in working with an adoption attorney
to assist with the legal process. If you and the prospective adoptive child are living in different
states, you will likely need a home study prior to bringing the child across the state lines into
Hawaii. If the child is living in a country in which AFT has a program, we can provide direct
programatic support. If the child is living in a country in which AFT does not have a program,
we can still assist you in looking into your options.  Regardless of how you adopt your child,
you will need a home study prior to adopting any child, or prior to receiving U.S. immigration
approval to bring the child into the United States.

In general, having biological children should not affect your adoption process or eligibility. (Of
course child birth order, parenting issues, and the mental health of all your children is a
different topic which AFT will address with you at the appropriate time.)  However, some
agencies and countries may have specific requirements for prospective adoptive parents
regarding the number of children already in the home, or may give “preference” to families
who do not have any children in the home. Please review the detailed program information in
this General Information Packet or discuss this with your AFT Team member during your initial
Intake  session.

What if I want to adopt a child through a different agency?

What if I have already the identified the baby I’d like to adopt?

The best parents are emotionally confident adults...
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Thank you for considering adoption as a way to grow your family. Please know that
AFT’s mission is to support all vulnerable children, regardless of where in the world
they are, and to find appropriate families for them. While we believe that it is
important for all families to be aware of, and sensitive to, their personal boundaries
and reasons for wanting to adopt a child who meets their criteria, it is also
important to be flexible and open-minded throughout the process. In general,
families with very specific desires in their child request may wait longer to parent
than families who are more open. Please discuss your child request with your AFT
team member.

I would like to adopt, but would only like to adopt a child within a
specific age range, of a specific sex, with specific medical
conditions, or of a specific race or ethnic background.

What is the difference between inter-country and domestic adoption?
 
Inter-country adoption (ICA) involves children from one country being adopted by parent(s) in another
country. Children coming to the United States for the purpose of adoption must meet the United States
Citizenship and Immigration Service (USCIS) definition of an orphan. This requirement ensures that only
those children most in need of a permanent family shall be adopted, and seeks to protect the rights of the
child and her biological family. The Hague Adoption Convention on the Protection of Children and Co-
operation in Respect of Inter-Country Adoption was drafted in late May 1993 to establish international
standards of practices for inter-country adoptions. These standards are considered best practices, and seek
to protect the rights of everyone in adoption. Prospective adoptive parents in the U.S. are able to adopt
from both Hague and non-Hague countries, and in most cases, must submit a dossier of required personal
documents to a government body in the sending country prior to receiving a child referral. Children adopted
through inter-country adoption most often are institutionalized prior to being adopted. It is important for
any prospective adoptive parent considering inter-country adoption to be aware of the potential issues that
may arise in this type of adoption. 
 
Domestic adoption involves children adopted from birth parents or guardians to families in the same
country. In all legal domestic adoptions, the process is finalized in a appropriate family court. If a child
crosses state lines for the purpose of adoption, the Interstate Compact for the Placement of Children (ICPC)
agreement requires approval between the two states prior to the child crossing state lines,  and the
adopting family must have an approved and valid home study.

Our children watch us and learn.
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The Home Study Process involves a
number of steps. 

Most likely the child needing a permanent family has been institutionalized for a
number of years. Many waiting children are older, have medical, developmental,
and or psychologically relevant needs that will need serious attention, support,
and on-going consideration;
Pre-natal, genetic, birth family, and basic historical data on your child will not
likely be available, or accurate;
Long-term adoption related trauma issues may need addressing;
Children placed from a vastly different culture, into a family of dissimilar cultural
background will need support in exploring their heritage, identity, and reasons
for having been adopted into a family which does not share their birth culture; 
Children awaiting adoption will greatly benefit from a permanent, loving family;
Some children requiring medical attention will not survive or may have
considerable challenges in the long run, if not adopted internationally;
The process generally takes a number of years and requires international travel
and extensive paperwork;
Inter-Country adoptions must be managed by licensed, approved child placing
organizations (adoption agencies)

Adoption in the United States is typically completed at birth through private
domestic adoption processes, or through the foster care system where older
children, and sibling groups await families.
Pre-natal care records, genetic and family history information may be available.
Open adoptions tend to be more common, meaning more information and or
contact with your child's birth family is likely.
The process can take a few months to a few years, and requires less paperwork
than an ICA. 
Domestic adoptions can be conducted by "facilitators", attorneys, for profit
companies, or licensed, non-profit approved agencies such as AFT.

Here are a few more considerations about adopting internationally versus
domestically:

Inter-Country Adoption (ICA)

Domestic Adoption

A little bit more about Inter-Country and Domestic Adoption 

It takes a village, yes, or at least a really great big extended ohana...
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We are in a same-sex relationship. Can we adopt?
 

Yes! AFT works with same-sex couples in our Ka Makana Domestic Adoption
program. Please contact your Ka Makana Team Member for additional
information. There may be ICA programs currently accepting same sex
couples. Please check with your AFT team member for up to date information.

How long will the process take?
 
The adoption process varies from a few months to a few years. It is rare that an inter country
adoption would be completed in less than one year due to the various local, federal, and
international approval processes involved in each case. Domestic adoptions typically take less
than nine months once you are matched with a birth mother. In some cases of domestic adoption,
your child may be in your home for some of this time while you are awaiting your court hearing to
finalize the adoption. AFT encourages prospective families to review this General Information
Packet or speak with an AFT Team Member for up-to-date information.

WHY DO SOME COUNTRIES HAVE ELIGIBILITY REQUIREMENTS?

 

When given the responsibility for the care and placement of a child, one may think of some
parental qualities that would be most appropriate for that particular child. The qualities that
make one a “good parent” are strongly influenced by culture and personal beliefs. Countries
(from governmental bodies to orphanage staff) have similar notions of what constitutes an
appropriate family for a child. For example, some believe that it would be best to have a
minimum or maximum age difference between the parent and child; others believe that health
and resources are important. We understand that each prospective adoptive family is unique and
has different strengths that may make up for not meeting these qualifications. However, due to
the overwhelming number of prospective adoptive applicants from around the world, countries
create general eligibility requirements for adoption. 

PARENTING MAY BE THE TOUGHEST JOB YOU EVER LOVE

I am single. Can I adopt?
 

Yes! AFT works with single men and women in our Ka Makana Domestic Adoption program.
There may be other non-AFT adoption programs currently working with single applicants.
Please speak with your AFT Team Member for up to date information on which programs
are currently best suited for single applicants. 
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The Home Study Process involves a
number of steps. 

Most adoptions involve service fees and related expenses averaging between $20,000
and $55,000. Many prospective families save funds before being able to adopt; others
receive help from friends or family. There are several fundraising books and websites
that may assist you in this endeavor. Many families use social media for crowd-source
funding. AFT does not encourage prospective families to take out second mortgages or
borrow funds from credit cards. Due to the timing and length of the adoption process,
fees may be assessed at various intervals, and most families are able to budget
accordingly. Prospective families unable to afford the fees related to international or
private domestic adoption may wish to consider adopting a child through a local foster
or child welfare organization.

WHAT HAPPENS IF I CHANGE MY MIND?

 
Prospective parents are encouraged to plan carefully
before commencing an adoption. If you are considering
withdrawing from the process, your AFT caseworker can assist
you in your decision making. AFT does not encourage anyone
who is uncertain about adoption or parenting to remain in
the process. We support families who wish to withdraw from
the adoption process. In most cases, original documents may
be returned to clients if the documents are in the possession
of AFT. Fee refunds are outlined in the AFT Adoption Service
Agreement. Most funds are nonrefundable, and are billed
accordingly to avoid financial risk to adopting parents.
Couples facing relationship challenges are encouraged to
proceed with adoption only after attending counseling. It is
not uncommon for parents to experience serious emotional
stress, confusion, and regret shortly after adopting a child.
This stress can be addressed by the professionals at AFT and
usually dissipates with support.

How do most families afford adoption?

If you can help a child, you don't have to spend years repairing an adult.
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A home study is a document written by a social worker, which determines your eligibility
(and likely approves you) to adopt a specific number of children, of a specific age from
a specific country. The home study should also outline the extent to which you are
approved to adopt a child or children with needs. Each agency, country or state may
have requirements regarding the home study. In general, the home study discusses many
areas of your life, including your childhood, employment, health, relationships, finances
and motivation to adopt. The home study process includes paperwork; multiple meetings
with the social worker, including at least one visit to your home; and adoptive parent
training classes. This evaluative process by the social worker is designed to be self-
reflective, thought-provoking, and educational, and encourages much emotional
exploration. The social worker’s role is to thoroughly evaluate family’s emotional and
physical commitment and ability at the time of application, even though the child may
not be joining the family for a few more months or even years in rare cases.

After the placement of the child, many countries and agencies seek to learn about the
child’s transition into their new family, over a specific length of time. These follow-up
reports provide authorities with assurance that they have made the appropriate decision
in placing the child with you. As such, these reports also support the data that adoption
works and is usually in a child's best interest.  Attorneys may utilize these reports during
your court hearing as evidence that the placement is going well. Agencies overseas may
feel reassured about the placement and may be more likely to place with a family in the
U.S. in the future. 

For all these reasons, it is very important to comply with these post adoption requirements.
Not doing so may jeopardize many future adoptions.

Families are encouraged to see the post placement/post adoption process not as a
tedious obligation, but rather as a way of giving back, and of ensuring that future families
will be able to benefit from adopting a child, just as you did.

WHAT IS A 

HOME STUDY?

What are post placement reports and are they required?
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Application fee required for any HIC service.
Due when you submit your HIC Application or HIC Add/Change Service
Application. A new application may be required anytime a service is
delivered.

Home Study Only (Standard) - HIC home study requested by client
utilizing the child placement services of a third party - domestic or inter-
country adoption where AFT template can be used, and no additional
paperwork is required. 

Home Study Update –  An annual home visit is required by the State of
Hawaii for any home study. This fee and process also applies to any client
using AFT for home study services. By law, home studies are valid for one
year and the State of Hawaii requires a home visit and update to home
studies for any client actively pursuing an adoption.  Note that AFT may
agree to split the the update fee into two payments for returning AFT HS
clients in some cases.  

Home Study
Services

All HS fees are
charged in two

payments; $1,000
at Intake and the
remainder at time
of HS scheduling.

L I S T  O F  S E R V I C E  F E E S

P L E A S E  S I G N  A N D  R E T U R N  T H I S  T O  A F T

         DESCRIPTION OF SERVICENAME OF FEE AMOUNT

Application Fee $350

$3,500

$1,450

Home Study (AFT Program) - Home study required for all Hawaii-based
AFT Program Clients. 

Home Study Extra - AFT home study requested by client utilizing the
child placement services of a third party for a standard Domestic or Inter-
country adoption. 

$2,500

Note that a HS is
not valid if the

clearances within
the report are

invalid.

$3,000
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Home Study Edits
Add information to an existing AFT home study 

Add information  to an existing AFT home study due to client's failure to
disclose

Home Study Rush Surcharge - Home studies scheduled and completed
within one month (after all Step 2 docs are received by AFT) – available only
when suits best interest of child. Based on client's ability to procure required
clearances and availability for required interviews. Home study may be
released pending clearance receipt.

House Call/ Visit Fee - Clients who require HIC staff services in their home
above and beyond what is standard for the contracted service Standard
services for home studies includes one home visit per home study. Does  not
apply to ADA clients.  Does not include travel fee for neighbor island clients.

Administrative/Courier Fee - For clients who request additional admin-
istrative work beyond scope of standard service - i.e.: photocopying, courier
service, preparation and/or collating of non-AFT adoption documents,
communication with related parties, etc.

L I S T  O F  S E R V I C E  F E E S ,  C O N T .

         DESCRIPTION OF SERVICENAME OF FEE
AMOUNT

Home Study
Services,

Continued

$400

$300

Neighbor Islands Surcharge  –  For home study, post-adoption/post
placement, counseling as needed when Oahu-based staff  travel to neighbor
islands. Refundable prior to AFT booking travel.clients in some cases.  

Home Study Review Fee  - Review and approval of a non HIC home study
(prepared by another agency)

HIC Staff Travel Costs - For cases when AFT staff is required to spend
more than eight hours away from the office while on client related work. Fee
charged in addition to travel costs.

$1,000

$400

Fees Related to
AFT Staff Travel

$250/day

$650

$500

$100/hr or
fraction
thereof
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A flat fee for all out of state Child Abuse and Neglect (CAN) clearances per
adult in the home. Additional fee charged for direct service fees assessed
by sending state/country. Third party payment. $10 handling fee plus direct
cost charge for CANs that requires a processing fee.

AFT has notaries on staff able to notarize documents as appropriate. Please
contact us to schedule an appointment. AFT staff may travel to notarize,
travel fees will apply ($50 flat rate for Oahu).

Cost to seek and if available, pull a client file upon request, from storage. Most
client files are moved into deep storage once formal services are completed.
AFT cannot guarantee time frame for file retrieval.

May be recommended by AFT Social Worker, additional support or counseling
following placement of your child into home, above and beyond regularly
scheduled visits. Clients may also self-refer for counseling. Marriage
counseling may be recommended for some clients prior to or during
adoption. Additional charges for counseling in the home. May be eligible for
insurance coverage.

L I S T  O F  S E R V I C E  F E E S ,  C O N T .

         DESCRIPTION OF SERVICENAME OF FEE
AMOUNT

Child Abuse
Clearance Fee

(CAN)

$25+/varies

$50

Fee to process paperwork for Procedure to Establish Foreign Adoption in
Hawaii Family Court. Fee includes $215 fee payable to the Circuit Court.
Clients are responsible for providing original adoption documents to AFT.

Delay in HIC service delivery due to client scheduling and or paperwork
submission due to client delays – HIC waits 30+ days for action

Clients requesting appointments outside of HIC business hours may be
accommodated based on staff availability. Estimate due at the time of
scheduling. Partially refundable in some cases.

$5/document

$1,015

File Retrieval
Fee

$200/hr.

$300

$200/hr or
fraction
thereof

Notary
Services

Efficiency
Fee

ReAdoption in
Local Family

Court

After Hours
Fee

Counseling
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Pre-adoptive training is required by most placing organizations, and
licensing bodies and is required for all families. AFT offers Adoptive Parent
Training (APT) on an on-going basis.  Neighbor Island families please
discuss training options with your case worker.

In order to maintain our Hague accreditation, AFT must comply with U.S.
Department of State (DOS) Office of Children’s Affairs accreditation
standards, managed by IAAME. Fees include a $500 per child matched
accreditation fee, due upon client application/ approval and, to be paid by
the client, as a pass through fee from AFT. 

Post-adoption/post-placement visit and report – consultation with AFT staff,
parent(s), and adopted child(ren). Additional home consultations may be
required by placing agency or deemed necessary by AFT. AFT cannot sign
provider post-placement/post-adoption agreements without full, up front
nonrefundable payment of all required work.

When AFT facilitates or assumes placement responsibility for the placement
of child. Does not include additional costs/fees associated with placement
and/or Ka Makana program costs.  Due prior to child placement - Refundable
in some cases -

All fees listed are direct service fees and are nonrefundable. AFT reserves the right to change fees as needed and without prior
notice. AFT does not offer fee waivers or fee reductions. Listed refundable fees may be returned to the client if AFT is unable to
place a child due to circumstances beyond the client’s control. All non-AFT fees are approximate, may be subject to change without
notice and are non-refundable. Fees are due on the dates stipulated on AFT billing statements. If you are unable to make payment
as required, or if you have questions about your statement, contact the AFT immediately. Non-payment and/or not contacting AFT
regarding non-payment or late payment will result in immediate termination of services. I/we have read and understand the fees
listed in the attached A Family Tree List of Service Fee. AFT accepts personal checks, visa and master card.

Fee to conduct initial review and assessment for AFT client wishing to adopt
through U,S Foster Care programs. Fees are charge quarterly in most cases.
In some cases fees are paid by the placing authority.

L I S T  O F  S E R V I C E  F E E S ,  C O N T .

         DESCRIPTION OF SERVICENAME OF FEE AMOUNT

Adoptive
Parent

Training (APT)

$150/pp

$1,000

$600

$550

PA/PP Home
  Visit & Report

Domestic
  Child Placement 

Fee

Foster/Adopt
Management

Fee

Government
Accreditation

Feet

$10,000

Parent  #1 Sign Parent #2 Sign
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Congratulations! 
You've taken the first step in your
adoption process. We are happy to be
with you for this exciting part of your
journey.

YOUR AFT 

HOME STUDY 

PLEASE READ!

We know you have a lot to do. Take
a few quiet moments to sit down and
read through this packet. Take notes
as necessary,  this will help you, we
promise!

THANK YOU FOR BELIEVING IN ADOPTION

We've been doing this work for many years,
and we know adoptive families are worth
the work! 

STEP BY STEP  

Is the best way to get through
this process. And don't forget
to breeeeeaaaathe!



The Home Study Process involves a
number of steps. 

WHAT IS ACTUALLY INVOLVED IN A HOME STUDY?*

1) You apply with an agency for a Home Study (HS) Service
2) You provide the agency with the required HS paperwork; 
3) You meet with your HS worker in your home and at the office; 
4) You complete pre-adoptive training; 
5) You review your HS draft report;
6) Your HS is complete

               * This is a general outline and may not fully represent your HS process.

A home study (HS) is a document, (10-20 pages) which contains legally required
information and statements about a prospective adoptive applicant. The HS usually
includes a specific approval statement, clarifying how many children the applicant is
approved to adopt, their genders, ages and allowable needs or medical conditions. If
this approval statement does not include parameters which address the specific child
the applicant wishes to adopt, the adoption may be delayed until such time as the home
study can be updated.

HOW DO I PREPARE FOR MY HOME STUDY?

Review your HS paperwork packet and make sure you understand what is
needed of you and when it is needed. If any preliminary paperwork is
required prior to the agency beginning the HS work, complete that first. 

Do not: Renovate, buy new decor, or baby proof!  

KNOW YOUR 

HOME STUDY

WHO NEEDS A HOME STUDY? 

Anyone intending to adopt (or in some cases, become legal guardian to) any
child. In rare cases the HS document may be waived according to prevailing law.

Married applicants and anyone living in the same home as the adoptive
applicant must be included in the HS report.

What is a home study?



The Home Study Process involves a
number of steps. 

Copies of birth, marriage, divorce, naturalization, and/or citizenship 

Financial verification such as W2s, most recent tax return;
Letters of employment; 
(Self-written) biographical outlines and photos;
Letters of reference and information about guardians;
Medical clearance forms, 
Criminal clearances - including: FBI, and child abuse and neglect 

Your HS agency and your child placing agency, will provide you with a complete list
of what they need from you. Sometimes they need similar or even the same
paperwork (for your HS and for your adoption process.) 

This is a list of the most commonly required documents:

documents as applicable;

clearances (CAN) back to age 18. (If you have lived in more than one state or
country you will need CANs from previous jurisdictions. Clearance work is
usually managed by your HS agency.

WHO IS AUTHORIZED TO CONDUCT A HOME STUDY?

Home studies are conducted by licensed child placing organizations, or
adoption agencies.  It is up to the agency and the prevailing law to
determine who is qualified to conduct the HS for the agency. Rules may
vary. 

You're never too old to learn new lessons...

What paperwork do I need?

Can I Start My HS Before I Select an Adoption Program?
Yes, and.. an approved HS must include a statement specifying age range, gender, racial
background, and any special medical or developmental conditions which the prospective

parents are able to handle. In some cases child placing entities may require specific
languge be included in the final HS report. 



The Home Study Process involves a
number of steps. 

WHEN DO I NEED TO UPDATE MY HS?

Yes, in most cases the HS is valid for one year.  The HS must be valid at the time of child
placement and/or at the time of adoption. Most adoption processes take more than one year
and you will likely need to update your HS at least one time before your child is placed. If you
are traveling to adopt a child you'll need a valid home study (for international or inter-state
travel). 

Please note that in some cases clearances sited in the report may expire 
and may need to be updated in order to keep the home study valid. 
These include medical, CAN, criminal clearances, etc. Please note 
that AFT is not responsible for maintaining your updated clearances. 
Please keep track of your clearance dates. Once updated, we can add 
your updated clearance dates to your HS report. Please note that 
HS validity requirements are not determined by AFT.  In cases of interstate 
or international adoptions, cases may be delayed if clients travel without 
having updated all clearances. 

Contact the agency that completed your HS or if you have moved to a new state, contact AFT
and we can connect you with an agency in your (new) area of residence. Updating a HS usually
involves updating your clearances, and completing one or more additional interviews. While
you are awaiting child placement, a home visit is required every 12 months. When using a new
HS agency, you are required to provide copies of all previous HS reports to any new HS agency. 

Moving homes; 
Change in employment; 
Change in the number of people living in the home, or change in legal status of
anyone living in the home (i.e. previously minor child turns 18); 
Significant change in health of applicants or change in criminal history status. 

 Any time an applicant has a change of circumstances the home study agency should
be informed. Such circumstances include, but are not limited to: 

Even if your HS is still valid, applicants are required by law to inform the approving
agency any time there are significant changes in circumstances.

Does My HS Report Expire?

HOW DO I UPDATE MY HOME STUDY?

The best parents are emotionally confident adults...



HOW WILL I KNOW IF I DO NOT "PASS" THE HOME STUDY?

Clients who do not meet the HS requirements will not be approved.
Requirements include but are not limited to: medical proof that you are
healthy enough to care for a child; financial means to care for a child;
reference letters; criminal record clearances, child abuse clearance (CAN).
Please note that applicants with minor criminal records such as a DUI, or
petty criminal record from a number of years ago may be approved so long
as the issue is not indicative of a continuing or substantive issue. Applicants
with any type of substantiated CAN record will not be approved. Please
check with AFT if you are concerned.

WHO ESTABLISHES HS REQUIREMENTS? 

Home study content, language, and requirements are determined 
by but not necessarily limited to the following: a) the state office 
which licenses the HS agency; b) the laws of the state responsible for 
placing the child; c) the agency and or worker conducting the HS; 
d) the U.S. government (USCIS and Office of Homeland Security) in 
intercountry adoption cases; e) the laws of the sending country, in the 
case of intercountry adoption cases.

Home studies range in cost from $1,500 (for a HS update), to $5,000 (for more
complicated reports and circumstances). Fees are based on how much work is

anticipated. Case work involved in completing a HS may be more involved than the
applicant is aware. The majority of the time required to complete the final HS

document does not actively involve the applicant but involves a variety of agencies
and/or individuals.

How Much Does a HS cost?

When Will I Know if My HS is Approved?

Once your paperwork has been received and reviewed, and your interviews have been
completed, you may be given a preliminary verbal note from your AFT worker. Your final HS
report will include the approval or denial statement. If you are anxious please speak with us.

Our children watch us and learn.



The Home Study Process involves a
number of steps. 

Once your HS report has been written, reviewed and approved, AFT
will mail copies to all involved parties. Note that clients are required
to review and sign a statement verifying that all information
contained in the HS report is accurate. If you are working with AFT  to
complete an adoption, a copy of your HS will be given to your AFT
program case worker. If you are working with another child placing
agency, a copy will be provided to your placing agency. If you
require post adoption visits or reports or an HS update, you may
contact us at any time and we are happy to reopen your case.

Cases reopened in less than 12 months do not require a new
application fee, however clearances or other fees may apply
depending on the requested service or need.

WE ARE A MILITARY FAMILY

We are happy to work with military families and have helped many
wonderful service members over the years. In some cases a military family
may transfer to Hawaii having already completed a home study elsewhere,
and may or may not have already completed an adoption related to that
HS. The process for military families transferring to Hawaii is no different. A
HS will need to be updated if an adoption is underway and the child has
not yet been placed. In the event a child has been placed and post
adoption or post placement services are on-going, we will be able to assist
with those visits and reports.

What happens once I have completed the HS?

If you can help a child, you don't have to spend years repairing an adult.
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How to Sign Up for Fed Ex 

How to Sign Up for a Federal Express Account 

Please read this form carefully and return it completed to AFT. All clients are responsible for the 
following information. 

Why do you need a Fed Ex Account? 

In order to facilitate timely, safe, and efficient communications, AFT requires all clients to provide a 
FedEx account number which will be used for case related mailings sent out of state. Mail that stays 
within Hawaii will be sent via USPS. 

How do you register with Fed Ex? 

Step 1: Go to www.fedex.com/us/  and click “Register Now”. 

Step 2: Scroll down the page and click “Open a personal account”. This will bring you to the 
registration page. 

Step 3: Completely fill out the online registration form with your contact information and login 
information. **NOTE** Below the registration form, there is a section that asks you to 
confirm your selected account option. Click the bubble next to “Open a FedEx account” and 
then click continue. 

Step 4: Your account information will appear. Verify your name. address, and phone number is 
correct. Fill out the credit card information and ensure the billing address for the card you 
enter is correct. Lastly, you will answer the shipping needs questions at the bottom and click 
“complete” when done. 

Full Name 

FedEx Account Number 

Email Address for notifications 

I understand that AFT will use my Fedex account number to send any case related mailings 
out of the state of Hawaii to me or to any agency or office related to my case. 

Initial 

http://www.fedex.com/us/
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AFT  Application 

Please read, thanks! 

Welcome to our ohana. 

This application is long, yes. Everything we ask of you is legally required information. 
If you are unsure about how to answer, please call or email an AFT Team Member 
before proceeding. We are here to help. 

Some issues that may affect a prospective applicant’s ability to adopt and/or to adopt 
through a specific foreign country are age, marital status and length of marriage, medical 
history, criminal history and/or history of arrest(s), history of child abuse or spouse 
abuse, psychiatric history, and history of drug or alcohol abuse. If you have any concerns 
regarding these or other issues, please contact  us before completing this application. 

Please include the following with your application! 

 Family Photo

 Copy of government issued photo ID for each applicant

 Most recent W-2s for each applicant

 Most recent Federal Tax Return – First two (2) pages only

 Signed copy of the AFT List of Service Fees

 Your Federal Express Account Number

 Application Fee ($350)
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AFT APPLICATION FOR SERVICES 
 

T: 808-589-2367               Hello@AFamilyTree.org             www.afamilytree.org 
 

 
  Date  
 
GENERAL INFORMATION 
 
Please write full legal names as they appear on legal documents.                                    Please designate who is the primary applicant. 
 
 Primary applicant  Primary applicant 

 

Adoptive Mother/Parent 1  Adoptive Father/Parent 2  

Last 
 
 

Last 
 

First 
 
 

First 
 

Middle 
 
 

Middle 
 

Maiden or Alias 
 
 

Maiden or Alias 
 

Date of Birth (MM/DD/YYYY) 
 
 

Date of Birth (MM/DD/YYYY) 
 

Social Security Number 
 
 

Social Security Number 
 

Preferred Pronoun 
 
  

Preferred Pronoun 
 

 
Adoptive Mother/Parent 1 contact information  Adoptive Father/Parent 2 contact information 

Cell Phone 
 
 

Cell Phone  

Work Phone 
                                           
                                                           ok to use 

Work Phone 
 
                                                              ok to use 

Fax Number 
                                     
                                                           ok to use 

Fax Number 
 
                                                              ok to use 

Throughout the adoption process, important information may be communicated by email only. Do you wish to have emails copied to both 
email addresses listed below?   Yes   No    ---   If no, please indicate which email should be used as your primary address. 

E-mail Address 

                                                                                                                              
                                                                                                    
 Primary 
 

E-mail Address 

                                                                                                       
                                                                                                  
 Primary 
 

http://www.afamilytree.org/
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Household Contact Information  

Home 
Phone:  

 
 

 
Home Fax 
Number: 

 
 

Primary Address Mailing Address (if different from Primary Address): 

Street: 
 
 

Street: 
 

City: 
 
 

City: 
 

State: 
 
 

State: 
 

Zip Code: 
 
 

Zip Code: 
 

 
 
 
 
 

 
 

TYPE OF SERVICE REQUESTED  
 
 
I/we plan on adopting my child or children through an AFT Child Placement Program (Choose one)                                        

 ___________________________    

 Philippines   Comment   

 Ka Makana Domestic Adoption Comment   

 Other ____________________ Comment   

 
Option B: Using AFT  for a Home 
Study (only) 

 Domestic Home Study Only  ( __ Include Post Placement/Post Adoption as needed) 
 Intercountry Home Study Only 
 Home Study Previously Completed, requires updating 

  

 
 
 
 
 
 
 
 
 

 
Present Marriage 

Date of Marriage 
 
 

Place of Marriage  
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DESCRIBE THE CHILD(REN) YOU WISH TO ADOPT 
 
(Be flexible, yet realistic.  Note: We find families for children, and place children into homes accordingly). 
 

Minimum Age 
 
 

Maximum Age   

Gender  Male   Female  No Preference 

Siblings  Yes   No  No Preference 

Please check all that apply: 

 African 

 African American/Black 

 Native American or Alaska Native 

 Asian (specify)_______________ 

 Caucasian/White 

 European 

 Filipino 

 Hispanic or Latino 

 Micronesian 

 Native Hawaiian 

 Mixed _____________________________ 

 Other ______________________________ 
Waiting Child (Older Child, 
Medical Needs and/or Other 
Challenges): 

    

 
REFERENCES  
 
Please provide the names of five references not related to you, whom you have known at least five years.  
Note: AFT may contact your references. AFT uses email to communicate with references. Please take care to write email addresses clearly  
 
Name Address (Please include zip codes.) E-mail Address Telephone 
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ADOPTIVE MOTHER/PARENT 1 INFORMATION 
 
Race/Ethnic 
Background 

 
 

Citizenship 
 U.S.      Other ____________ 

Place of birth 
 
 

Religion 
                            

While AFT does not discriminate based on religion, please be aware that certain countries do not accept applicants who practice religions 
which prohibit the use of standard medical interventions, such as blood transfusions. 

Weight  Height  

General Health  

Gender  

Have you been diagnosed with fertility issues?  Yes      No 

Are you currently undergoing any type of fertility treatment?  Yes      No 

Have you had a vital organ transplant in the last ten years?  Yes      No 

Do you have any condition that requires long term treatment? (Cancer, MS, 
Lupus, etc.)  Yes      No 

Do you have a history of any psychiatric treatment?  Yes      No 
If yes, for what 
condition?  

In the past two years, have you taken any medication, including medication 
related to psychiatric conditions or treatment?  Yes      No 

Hobbies and 
interests  
 
 Note that if you are uncomfortable answering any of these questions, you may contact AFT and discuss with us prior to completing the form. 
 
Adoptive Mother/Parent 1’s Employment Information (attach additional information on separate sheet; please indicate if Federal 
employee) 
From To Employer Position Annual Earnings 

 
 

 
 
 

      Fed  

 
 

 
 
 

                                      Fed  

 
 
 

                                       Fed  

 
Adoptive Mother/Parent 1’s Education (attach additional information on separate sheet) 

High School 
 
 

Year graduated or final year  

College/University 
 
 

Year graduated & degree 
received  

College/University 
 
 

Year graduated & degree 
received  
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Adoptive Mother/Parent 1’s Military Service Record 

Date Enlisted Date 
Discharged 

Branch of 
Service Stationed Rank 

     

 
 
Adoptive Mother/Parent 1’s Maternal Information 

Mother’s Name and Age 
 
 

Mother’s Occupation 
                            

Current Mailing Address 
 
 

If deceased, date of death 
 
 

 
 

 
Adoptive Mother/Parent 1’s Paternal Information 

Father’s Name and Age 
 
 

Father’s Occupation 
                            

Current Mailing Address 
 
 

If deceased, date of death 
 
 

 
 

 
Adoptive Mother/Parent 1’s Sibling Information  (If needed, attach additional information on a separate sheet) 

Name Place of 
Residence Occupation Marital Status # of 

Children Education Age 
 

       

 
       

 
       

 
Adoptive Mother/Parent 1’s Former Marriages 

Full name of spouse From To Reason for termination Terminated by 

    
 Divorce 
 Annulment 
 Death 

    
 Divorce 
 Annulment 
 Death 
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ADOPTIVE MOTHER/PARENT 1 -  ADOPTION STATEMENT 
 
Please give a brief statement of your reasons for wanting to adopt a child and how you came to consider adoption as an option for 
your family.  Please sign and date your statement.  Attach a separate sheet if necessary. 
 
 
 
 
 
 
  
Adoptive Mother /Parent 1                                                     Date  

 
 
 

 
ADOPTIVE FATHER/PARENT 2 INFORMATION 
 
Race/Ethnic 
Background 

 
 

Citizenship 
 U.S.      Other ____________ 

Place of birth 
 
 

Religion 
                            

While AFT does not discriminate based on religion, please be aware that certain countries do not accept applicants who practice religions 
which prohibit the use of standard medical interventions, such as blood transfusions. 

Weight 
 
 

Height 
 

General Health 
 
 

Gender 
 
 

Have you been diagnosed with fertility issues?  Yes      No 

Are you currently undergoing any type of fertility treatment?  Yes      No 

Have you had a vital organ transplant in the last ten years?  Yes      No 

Do you have any condition that requires long term treatment? (Cancer, MS, 
Lupus, etc.)  Yes      No 

Do you have a history of any psychiatric treatment?  Yes      No 

If yes, for what 
condition? 

 
 

In the past two years, have you taken any medication, including medication 
related to psychiatric conditions or treatment?  Yes      No 

Hobbies and 
interests 

 
 

 
 Note that if you are uncomfortable answering any of these questions, you may contact AFT and discuss with us prior to completing the form. 
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Adoptive Father/Parent 2 - Employment Information  (attach additional information on separate sheet; please indicate if Federal employee) 

From To Employer Position Annual Earnings 
 
 

       Fed  

 
 

                                       Fed  

 
 

                                       Fed  

 
Adoptive Father/Parent 2 -  Education (attach additional information on separate sheet) 

High School 
 
 

Year graduated or final year  

College/University 
 
 

Year graduated & degree 
received  

College/University 
 
 

Year graduated & degree 
received  

 
Adoptive Father/Parent 2 - Military Service Record 

Date Enlisted Date 
Discharged 

Branch of 
Service Stationed Rank 

 
     

 
Adoptive Father/Parent 2 -  Maternal Information 

Mother’s Name and 
Age 

 
 

Mother’s 
Occupation 

                            

Current Mailing 
Address 

 
 

If deceased, date of 
death 

 
 

 
 

 
 
Adoptive Father/Parent 2 - Paternal Information 

Father’s Name and 
Age 

 
 

Father’s 
Occupation 

                            

Current Mailing 
Address 

 
 

If deceased, date of 
death 
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Adoptive Father/Parent 2 - Sibling Information  (If needed, attach additional information on a separate sheet) 

Name Place of 
Residence Occupation Marital Status # of 

Children Education Age 
 

       

 
       

 
       

 
Adoptive Father/Parent 2 - Former Marriages 

Full name of spouse From To Reason for termination Terminated by 

    
 Divorce 
 Annulment 
 Death 

    
 Divorce 
 Annulment 
 Death 

 
ADOPTIVE FATHER/PARENT 2 - ADOPTION STATEMENT 
 
Please give a brief statement of your reasons for wanting to adopt a child and how you came to consider adoption as an option for 
your family.  Please sign and date your statement.  Attach a separate sheet if necessary. 
 
 
 
 
 

 
HOUSEHOLD INFORMATION 
 
Do you have children?  Yes  No   

(Please explain relationships and living arrangements as appropriate if children are not currently living with you). 

Name Sex Birth Date Lives with you? Adopted?  
 
 
 
 

 M  F   Yes  No 
 Yes  No     If yes, from where?  
 
 

 
 
 
 

 M  F   Yes  No 
 Yes  No     If yes, from where?  
 
 

 
 
 
 
 

 M  F   Yes  No 

 Yes  No     If yes, from where?  
 
 
 

 
 
 
 

 M  F   Yes  No 
 Yes  No     If yes, from where?  
 
 

 
 
 
 

 M  F   Yes  No 
 Yes  No     If yes, from where?  
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Briefly describe custody arrangements, regarding your children, if 
such arrangements exist. 

 
 
 
 
 
 

Have you ever had your parental rights terminated (voluntarily or 
not) for a biological or adopted child?  Yes  No                If Yes, please explain on a separate page. 

 
 
Is anyone other than you and your children living in your home?  Yes  No 

Name Sex Birth Date Social Security # Relationship 
 
 
 

 M  F    

 
 
 

 M  F    

 
 
 

 M  F    

 
STATE CRIMINAL CLEARANCE AND FBI FINGERPRINT CLEARANCE PRE-CHECK 
 
NOTE: It is important that you disclose any and all arrests of applicant(s) and all household members regardless of outcome 
or how embarrassing this may be, as failure to do so may affect your eligibility to adopt. Additional fees apply to any edits 
needed after the application has been processed.  
 

 Adoptive 
Mother/Parent 1 

Adoptive 
Father/Parent 2 Other 

1.  Have you or any of your household members ever been 
arrested for any reason (including misdemeanors)?  Yes      No  Yes      No  Yes      No 
2.  Have you or any of your household members ever been 
convicted of any unlawful act?  Yes      No  Yes      No  Yes      No 
3.  Have you or any of your household members ever been 
charged with and/or convicted of a felony?  Yes      No  Yes      No  Yes      No 
4. Have you or any of your household members ever had a 
TRO taken out against you?  Yes      No  Yes      No  Yes      No 
If Yes, specify when, where, nature of the charges and/or convictions and circumstances?  (If needed, attach information on a 
separate sheet.)  

 

Please list here ANY involvement you have had with the law, regardless of your age at the time of the incident, and whether or not 
this incident resulted in an arrest, conviction, community service, or other: 
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USCIS, FEDERAL, AND STATE CRIMINAL CLEARANCES 
 
Have you ever been a victim or perpetrator of the following:  
(If YES, please specify “V” for Victim or “P” for Perpetrator Adoptive Mother/Parent 1 Adoptive Father/Parent 2 

Alcohol/substance abuse?   Yes                            No  Yes                            No 

Sexual abuse?   Yes-V      Yes-P      No  Yes-V      Yes-P      No 

Domestic violence?  Yes-V      Yes-P      No  Yes-V      Yes-P      No 

Child abuse/neglect?  Yes-V      Yes-P      No  Yes-V      Yes-P      No 

Has anyone currently living in your home been a victim or 
perpetrator of any of the above listed incidents? If Yes, 
please name, list,  and explain: 

   

 
ADOPTION HISTORY 
 
If you have previously used AFT for any adoption service(s)? Please describe service and when it occurred: 

Approximate Date Type of Service Outcome 
 
 
 

  

 
I/We understand that I/we are required to disclose to A Family Tree, if I/we have ever applied for a home study, been denied a home study, 
have completed an adoption with another agency, or have been rejected as a prospective adoptive parent(s).  
 

 I/We have previously begun or completed a home study and will submit a copy of the report to AFT with this application, or only in 
the event that this is not possible, within one month of submitting this application. 

 I/We have not previously begun or completed a home study. 
 
I/We swear that I/we have not applied for, nor have been denied, a home study with any other agency that is not disclosed below. I/We also 
swear that we have not completed, or are in the process of completing, an adoption with any other agency that is not disclosed below. 
 
 

  

Adoptive Mother/Parent 1                                                    Date  Adoptive Father/Parent 2                                                       Date 
 
Initial all that apply 
Adoptive Mother/ 
Parent 1 

Adoptive Father/ 
Parent 2  

  I/We have applied for a home study with another agency and were denied approval. 

  I/We have completed a home study with another agency. 

  I/We are in the process of obtaining a home study with another agency. 

  I/We have completed an adoption with another agency. 

  I/We are in the process of completing an adoption other than the one this home study is for. 

  I/We have previously been rejected as a prospective adoptive parent(s). 
 
I/We understand that I/we must sign a consent form to have copies of my/our file with any adoption agency(-ies) or home study agency(-ies) 
sent to A Family Tree. This may include Home Studies, Post-Adoption or Post-Placement Reports, References, Medical, Financial and any 
other information A Family Tree may deem appropriate. If more than one agency, please continue on the back. 
 
   
Adoptive Mother/Parent 1                                                     Date  Adoptive Father/Parent 2                                                        Date 
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 Current Agency     Prior Agency 
 

Name of agency  
 

Case Worker  

Address  
 

Telephone  

Email  
 

Fax  

Services 
contracted  Approx date of 

last home study  

Other information necessary for AFT to complete its services 
 
 

 
 Current Agency     Prior Agency 
 

Name of agency  
 

Case Worker  

Address  
 

Telephone  

Email  
 

Fax  

Services 
contracted  Approx date of 

last home study  

Other information necessary for AFT to complete its services  

 
I/We understand that A Family Tree may contact the above-named agency/agencies and request pertinent information regarding my/our 
relationship with that agency/agencies or individual(s). 
 
   
Adoptive Mother/Parent 1                                                     Date  Adoptive Father/Parent 2                                                       Date 
 
 
If you were or are a currently licensed foster parent, please complete the information below: 

Date of License & Expiration Agency/State Contact Information 
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FINANCIAL INFORMATION: CERTIFICATE OF INCOME AND PROPERTY 
 

Income Information Additional Information Adoptive Mother/Parent 1 Adoptive Father/Parent 2 
Last Year This Year Last Year This Year 

Annual Gross Income*  $ $ $ $ 

Other Annual Gross Income  $ $ $ $ 

Total of above income  $ $ $ $ 

Total Combined Income  Add this year’s Total Income for both parents $ 
*as reported on W-2’s (attach copy of all W-2’s) 
 
Adjusted Gross Income Parent 1 Parent 2 Filed Jointly  Total 

Adjusted Gross Income** $ $ $ $ 
** Total combined income claimed on most recent Federal tax return (attach copy of tax return) 
 
Asset Information Owned by Parent 1 Owned  by Parent 2 Jointly Owned Total  
Vehicles $ $ $ $ 

Personal Property $ $ $ $ 

Real Estate $ $ $ $ 

Stocks and Bonds $ $ $ $ 

Savings/Checking Account $ $ $ $ 

Retirement, pension, profit-
sharing account(s) $ $ $ $ 

Other Investments/Assets $ $ $ $ 

Total of above assets (A) $ $ $ $ 

Life Insurance $ $ $ $ 
 
Liabilities Information Owned by Parent 1 Owned  by Parent 2 Jointly Owned Total Owed 

Credit Cards $ $ $ $ 

Home Mortgages $ $ $ $ 

Other Liabilities $ $ $ $ 

Total of above Liabilities (B) $ $ $ $ 

 

TOTAL NET WORTH Combined Total Assets (A)  –  Combined Total Liabilities (B)  = $ 

 
 
FINANCIAL INFORMATION: CERTIFICATE OF INCOME AND PROPERTY CONTINUED… 
 
 
Combined Monthly Income (Parent 1 & Parent 2) Total 

Total Monthly Net Income  (A) $ 

 
Combined Monthly Expenses  (Parent 1 & Parent 2) Total 

Mortgage and/or Rent $ 
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Utilities (incl. cell, internet & cable) $ 

Auto Loan $ 

Child Care/Education $ 

Gas $ 

Food/Eating Out $ 

Entertainment/Misc. $ 

Other (Education, insurance, etc.) $ 

Other (Education, insurance, etc.) $ 

Total Monthly Expenses (B) $ 

Combined Total Monthly Income Minus Total Monthly Expenses Total 

Income minus Expenses Total Monthly Net Income (A)  –  Total Monthly Expenses (B) = $ 

I/We attest that the information contained in the Certificate of Income and Property is an accurate summary of my/our income, assets, 
liabilities and monthly expenses.  

Parent 1 
Sign Print Date 

Parent 2 
Sign Print Date 

CHILD ABUSE CLEARANCES  (CAN) 

Instructions: Please complete the form below for all applicants and persons over the age of 17 living in the same household as the 
applicants.  Clearances must be completed for every state or country in which the applicant resided since the age of 18. 

If you require additional space please attach additional pages to this application. This is a preliminary step in obtaining CAN clearances. 
You will be invoiced during the Home Study process. Please refer to the List of Service Fees for more information. The CAN clearances are 
also referred to as Adam Walsh Clearances and are required by most accrediting bodies. 

Dates of residence Exact Address 
(House number, street, city, state, zip, county and 
country) 

Name 
(Please check appropriate box(es) for each address listed. 
Provide full name and note if applicant’s name was different 
when he/she resided at that address. ) From To 

 Adoptive Mother/Parent 1 ___________________
 Adoptive Father/Parent 2 ___________________
 Adult Household Member ___________________

 Adoptive Mother/Parent 1 ___________________
 Adoptive Father/Parent 2 ___________________
 Adult Household Member ___________________
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 Adoptive Mother/Parent 1 ___________________
 Adoptive Father/Parent 2 ___________________
 Adult Household Member ___________________

 Adoptive Mother/Parent 1 ___________________
 Adoptive Father/Parent 2 ___________________
 Adult Household Member ___________________

 Adoptive Mother/Parent 1 ___________________
 Adoptive Father/Parent 2 ___________________
 Adult Household Member ___________________

 Adoptive Mother/Parent 1 ___________________
 Adoptive Father/Parent 2 ___________________
 Adult Household Member ___________________

 Adoptive Mother/Parent 1 ___________________
 Adoptive Father/Parent 2 ___________________
 Adult Household Member ___________________

 Adoptive Mother/Parent 1 ___________________
 Adoptive Father/Parent 2 ___________________
 Adult Household Member ___________________

 Adoptive Mother/Parent 1 ___________________
 Adoptive Father/Parent 2 ___________________
 Adult Household Member ___________________

 Adoptive Mother/Parent 1 ___________________
 Adoptive Father/Parent 2 ___________________
 Adult Household Member ___________________

FOR ADDITIONALCAN CLEARANCE IENTRIES, PLEASE ATTACH ADDITIONAL COPIES OF PREVIOUS PAGE. 
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OTHER INFORMATION 
 
Please provide insurance information for you and all household members. 

Health Insurance  Yes   No 
Are all household members covered under a health insurance plan?  Yes   No 
Homeowners’/Renters’ Insurance  Yes   No 

Life Insurance  Yes   No    Amount of coverage: $______________ 
Automobile Insurance  Yes   No 
 
Please provide the name and contact information of someone not living in your home, in case of an emergency. 

Name Relationship Home Phone Cell Phone 

 
 
 

  
 

 
 

 
How did you hear about AFT? Please indicate source. 

 Website _____________________  Newspaper _____________________ 

 Social Media Website _____________________  Friend _____________________ 

 Yellow Pages _____________________  Source Book _____________________ 

 Radio _____________________  Other _____________________ 
 
I/WE CERTIFY THAT ALL THE INFORMATION SUBMITTED BY ME/US ON THIS APPLICATION IS TRUE AND 
COMPLETE TO THE BEST OF MY/OUR KNOWLEDGE AND I/ WE UNDERSTAND THAT IF ANY FALSE INFORMATION, 
OMISSIONS, OR MISREPRESENTATIONS ARE DISCOVERED, MY/OUR APPLICATION MAY BE REJECTED. 
 
 
 
Adoptive Parents 

      

 Sign  Print  Date  
  

 
 

     

 Sign  Print  Date  
       
 
 
A gentle reminder to please submit the following along with your application 
 

 Family photo 
 

 Copy of government issued photo ID for each applicant 
 

 Most recent W-2s for each applicant 
 

 Most recent Federal Tax Return – First two (2) pages only 
 

 Signed copy of the AFT List of Service Fees 
 

 Your Federal Express Account Number 
 

 Application Fee ($350) 
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